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Welcome to Kateõs handy, foolproof guide to Zoom! 

This guide will help you feel comfortable using Zoom for meetings for church 

(and outside church as well!) 

Here is an overview of the four parts of this guide 

Page Topic 

1 Introduction 

2 Part 1:    Creating an account 

4 Part 1a:  Creating an account from scratch 

10 Part 1b:  Log in using Google 

12 Part 1c:  Log in using Facebook 

15 Part 2:    Joining a meeting 

16 Part 2a:  Joining a meeting through your web browser 

27 Part 2b:  Joining a meeting through the Zoom app 

35 Part 3:    Using Zoom 
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Part 1: Creating an account 

There are three different ways to do this. The easiest way is to log in either 

using Google or Facebook, but it is also possible to do without either of those. 

We will go over each of these processes. 

 

Step 1: Open up the Zoom web page. 

 

The very first thing is to open up your web browser and go to zoom.us, and 

click on SIGN UP, ITõS FREE! in the top right-hand corner. 
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Step 2: Choose a signup method 

 

There will be three different options available to you: To create a new account 

from scratch, or to sign in using Google or Facebook. 

Signing in using Google is the simplest option, with only one or two extra 

clicks, and signing in using Facebook is also very easy, with just two or three. I 

highly recommend one of these options. Creating a new account from scratch 

is also doable, if you donõt use Google or Facebook or prefer not to. 

- To start a new account from scratch, go to option A on page 4. 

- To log in using Google, go to option B on page 10. 

- To log in using Facebook, go to option C on page 12. 
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Part 1a: Creating a new account from scratch. 

Step 1: Enter your email address. 

 

Once you enter your email address, Zoom will tell you theyõve sent you an 

email with a confirmation link. Go check your email. 

  



Page 5 

 

Step 2: Activate your account. 

 

The email will be from Zoom, and it will have the subject Please activate your 

Zoom account. 

In the body of the email, there is a blue button that says ACTIVATE ACCOUNT . 

Click it, and you will be redirected back to the Zoom site. 

(If you canõt find the email, check your Junk or Spam folders!) 

 

 

 



Page 6 

 

Step 3: Return to the Zoom site and choose a password. 

 

Once youõve been redirected to the Zoom signup page, youõll need to enter 

your first and last name, and choose and confirm a password. Once youõve 

entered this information, click the orange CONTINUE  button. 
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Step 4: Invite friends or colleagues. 

 

Weõre going to skip this step. If there are people you really want to join Zoom, 

go ahead and enter their email addresses, check the IõM NOT A ROBOT BOX , and 

click invite. Otherwise, just click SKIP THIS STEP. 
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Step 5: Go to my account. 

 

Again, thereõs an option here to start a meeting now. You can try it if you like, 

but weõre going to skip it now. 

To start a test meeting and learn the controls, go to Part 3 on page 35. 

Otherwise, click on GO TO MY ACCOUNT  and continue here. 
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Step 6: Your account 

 

This is your account! Thereõs not much to see here yet, other than your 

personal information. 

One thing of interest is the Personal Meeting ID. You can use this to have a 

meeting whenever you want ð whether you want to play around with it, or 

invite other people. All you have to do is Host a Meeting using that number 

and invite whoever else to join it. 

 

Your setup is finished! Next is joining a meeting ð go to Part 2 on page 15. 

  


