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Wel come to Kateds handy, fool proof guid

This guide will help you feel comfortable using Zoom for meetings for church

(and outside church as well!)

Here is an overview of the four parts of this guide
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Part 1: Creating an account

There are three different ways to do this. The easiest way is to log in either
using Google or Facebook, but it is alspossible to do without either of those.

We will go over each of these processes.

Step 1:Open up the Zoom web page.
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We have developed resources to help you through this challenging time. Click here to learn more.
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The very first thing is to open up your web browser and go imom.us, and
click on SIGN UP, IT® FREE! in the top right-hand corner.



Page3

Step 2: Choose a signup method
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Sign Up Free

Your work email address

rotected by reCAPTCHA and the Privacy Policy and Terms
apply.
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There will be three different options available to you: To create a new account

from scratdh, or to sign in usingGoogle or Facebook

Signing in using Google is the simplest option, witlonly one or two extra
clicks, and signing in using Facebook is also very easy, with just two or three. |
highly recommend one of these options. Creating a new account from scratch

I's also doable, i f you dondt wuse Googl e

- To stat a new account from scratch, go to option A on pagé.
- To log in using Google, go to option B on pag&0.

- To log in using Facebook, go to option C on pag#&2.
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Part 1a: Creating a new account from scratch.

Step 1: Enter your email address.
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We've sent an email to kate.a.stenberg@gmail.com.

Click the confirmation link in that email to begin using Zoom.

if you did not receive the email

Resend another email

About Download Support Language

Zoom Blog i 6 ‘Test Zoom English

Currency

[ W O Type here to search

Once youenter your email addressZoom wi || tell you theyd

email with a confirmation link. Go check your email.
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Step 2: Activate your account.
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B  First Parish UU 10 Welcome to 2
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@ Jenna Baby Shower 1
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Or paste this link into yot Ssgwser:
https://lus04web.zoom.us/activ paallcilg PTEOQVTQ4KyGXEKIOFUWDIHP
nTj-868.BQgAAAFwW-Rk2qAANjQAZa2F0ZS5hLnNOZWSIZXJnQGdtYWIsLmNvbQEAZAAAF
1d6YzRMdmVpUjlHajVDZ3dBSWJGUHCAAAAAAAAAAARSr=signup
No recent chats
Start a new one Questions? Please visit our Support Center.
‘ >
9 < Happy Zooming!
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The email will be from Zoom, and itwill have the subjectPlease activate your

Zoomaccoun

In the body of the email, there is a blue button that saysCTIVATE ACCOUNT .

Click it, and you will be redirected back to the Zoom site.

(Il'f you canot find the email, c¢check you
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Step 3: Return to the Zoom site and choose a password.
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Password must:

« Have at least 8 characters

« Have at least 1 letter (a, b, c...)

« Have at least 1 number (1, 2, 3..))

« Include both Upper case and Lower case characters

Password must NOT:

« Contain only one character (11111111 or aaaaaaaa)
« Contain only consecutive characters (12345678 or abcdefgh)

2igning up, | dgCe to the Privacy Policy and Terms O3 vice.

. 202PM
no Type here to search i N & B g P 3/20/2020

Once youodove been redirected to the Zoon
your first and last name, and choose and confirm a password. Ongeo u 0 v e

entered this information, click the orangeconTINUE  button.
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Step 4: Invite friends or colleagues.
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1 Account Info --- 2 Invite Colleagues ---- 3 Test Meeting

Invite Your Colleagues

Invite your colleagues to create their own free Zoom account today! Why invite?

name@domain.com
name@domain.com

name@domain.com

Add another email

I'm not a robot

c 2™ PM
3/20/2020

n O Type here to search &

Wedbre going to skip this step. |If
go ahead and enter their email addresses, check théNOT A ROBOT BOX , and

click invite. Otherwise, just clickSIP THIS STEP.

t hher e
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Step 5: Go to my account.

ur account - Zoom X + =
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Start your test meeting.

Excellent! Now it's time to start meeting.

Your personal meeting url:
https:/usO4web.zoom.us/j/ 6333563687

-
“

Save time by scheduling your meeti.._ .wyour calendar.
w2 Microsoft Outlook Plugin e Chrome Extension
Download >~ Download

2:05 PM
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Again, thereds an option here to

but weodre going to skip it now.
To start a test meeting and learn the controls, go to Part 3 on pa&&fe

Otherwise, click onGo To MY ACCOUNT and continue here.
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Step 6:Your account

This is your account! Thereds not

personal information.

One thing of interest is the Personal Meeting ID. You can use this to have a
meeting whenever you wan® whether you want to play around with it, o
invite other people. All you have to do is Host a Meeting using that number

and invite whoever else to join it.

Your setup is finished! Next is joining a meeting go to Part 2 on pagelb.

mu c h



